

SOCIAL SERVICES

QUALITY ASSURANCE CHECKLIST


Reviewed By: __________________________________________Date: ____________________
	#
	Item
	Y
	N
	Comments

	1
	Proof of qualifications
	
	
	

	2
	Consultation reports and qualifications
	
	
	

	3
	Job description
	
	
	

	4
	Professional improvement
	
	
	

	5
	In-service training
	
	
	

	6
	Social history and assessments
	
	
	

	7
	Initial psychosocial history
	
	
	

	8
	Discharge plan
	
	
	

	9
	MDS form, psychosocial aspects
	
	
	

	10
	Input in to CAAs
	
	
	

	11
	Resident care plan entry
	
	
	

	12
	Quarterly social service note
	
	
	

	13
	Quarterly discharge plan update
	
	
	

	14
	Change of condition note
	
	
	

	15
	Resident care plan conference sign-in sheet
	
	
	

	16
	Durable power of attorney for health care and/or conservatorship papers
	
	
	

	17
	Living wills and/or advanced directives 
	
	
	

	18
	Room change documentation and/or notification
	
	
	

	19
	Community resource file
	
	
	

	20
	Family Council minutes
	
	
	

	21
	Theft and loss log
	
	
	

	22
	Social service groups
	
	
	

	23
	Social service log
	
	
	

	24
	Social service volunteers
	
	
	

	25
	Grievance log
	
	
	

	26
	Log for marked dentures, glasses, hearing aids
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