


Vehicle - Employee Safety Responsibilities – Authorized Driver


SIGNALS & SIGNS:  
· Always obey traffic signs and signals. 

SEAT BELTS: 

· The driver and passengers are required to wear seat belt and shoulder harness. 

· When applicable, approved child restraint devices must also be used.
ALCOHOL AND MEDICATION:  
· Never drink and drive.  This includes the inappropriate use of prescription and nonprescription drugs and all use of illegal substances.
TURN SIGNALS:  
· Always signal before executing a turn.
VEHICLE MAINTENANCE:  
· Obtain scheduled maintenance in accordance with the manufacturer's guidelines. 
· Never abuse the vehicle in any way.
COURTESY:  
· Be courteous to other drivers, cyclists, pedestrians, etc.  
· Grant pedestrians and bicyclists the right of way.
ATTENTIVENESS:  
· Always focus on the task of driving, be alert for potential hazards and read the road ahead. 
· You can never eliminate all blind spots, even if you adjust your mirrors properly.  This is of particular concern when changing lanes and backing up.  ALWAYS turn your head and look!
PASSING:  
· Before passing, always ask yourself if the pass is necessary and if so, be sure to look ahead and behind; signal left, check your blind spots, move left, increase your speed to the limit, overtake the vehicle, signal and move right, maintaining your speed.  It is illegal to exceed the speed limit when passing another vehicle.
ILLEGAL PASSING:  
· It is always illegal to pass:
· At intersections or within 100 feet of the intersection.
· At railroad crossings or within 100 feet of the railroad crossings.
· Within 100 feet of hills or curves OR on two lane bridges.
· In or within 100 feet of a tunnel OR at a toll plaza.
· Where there is road construction OR in a hospital or school zone.
3 SECOND RULE:  
· In the best of light and weather conditions, use at least 3-5 second following rule and extend the spacing as conditions deteriorate.
INTERSECTIONS: 
· When approaching intersections, always look left, right, left and then proceed if clear.

RAIN: 
· During a heavy rainstorm, turn on the windshield wipers and headlights and reduce speed. If conditions become severe, pull the vehicle off of the road and wait for the storm to subside.
TRAFFIC ACCIDENT:  
· In case of a traffic accident:
· Stop immediately to investigate.  Notify police.  Do not leave the scene.  HOWEVER, if you are uncomfortable or suspicious, proceed to a safer location such as a police station or fire station or a well-lit and high traffic business.
· Help anyone who is injured, call an ambulance if necessary.
· Do not move vehicles until police arrive unless the vehicle is impeding traffic flow.
· Exchange insurance information with parties involved.  
· Do not admit any type of fault or negligence, as a result of the automobile accident.  
· Indicate only that the matter will be turned over to the appropriate company representatives for an investigation.
· Attempt to secure names, addresses and phone numbers of all witnesses.  Witnesses will include the first person arriving on the scene, even if they did not actually witness the automobile accident.
DRESS CODE: 
· Employees are expected to follow the facility's designated dress code.  This includes shoes that are low-heeled, non-slip soled (NOT LEATHER), closed heels and toes.

INCIDENTS: 
· Report any incident to supervisor immediately.
I have read and understand the rules listed above.  I understand that disciplinary action, which could include discharge, could result from violation of these rules.
____________________________________________       ________________________________

PRINT – Employee’s Name                                                         Date

____________________________________________       ________________________________

Employee’s Signature                                                                 Date

____________________________________________       ________________________________

Supervisor’s Signature                                                                  Date
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